Exporting Multiple Point Files into BEAT 2004

Open Point and go to the Reports section. Select the BEAT 5.0 Point to ACT template.
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Now, select the data you wish to move to ACT. This includes selecting one or many data folders, selecting prospect or

borrower files, and setting a date range. See below:
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When you are done, click Generate.



You will be shown a point report containing your records. (Your report will contain actual customer data, unlike the
sample used below.)
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Go to the File menu and select Export, and then Excel.
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You will then see the following window. Please click OK.

Successful export

Excel file F:\PNTTEMPL\REPORTI\PNTEXP. xls has been suctessfully created,




An Excel file will open up containing your data. Please select File and Save As..
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When asked to save the file, choose Text (Tab delimeted) from the drop down labeled “Save as type”. You can then
hit save. See below:
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You will receive a warning about compatibility. Please click Yes.
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You are now ready to import the text file into BEAT 2004



In ACT!, select “File > Data Exchange Import” as seen below:
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This will start the Import Wizard.

Please select “Text — Delimited” as the file type, and locate the text file as shown below:
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Then, click Next.



Last, back on the Import Wizard, click Finish

’ Import Wizard

ALCT! databazes can contain contact records and group
records. ‘what kind of records do pou want to import?

¥ [Contact recards anly
" Group records only

€ Contactand group records

T o wiews additional import options, click the Options button,

Optionz...

< Back Hest

Cancel |

(Although “Next” is available, you can simply click “Finish”)



